


Child in Need Institute (CINI)
Urgent Vacancy



About CINI
Child in Need Institute (CINI) is a leading Indian NGO with over 52 years of impact since 1974. Our mission is to ensure that every child and adolescent enjoys their rights to health, nutrition, education, protection, and participation by building responsive communities and accountable duty bearers. For over five decades, CINI has been a pioneer in community-based development, influencing policy and creating sustainable impact across India. Today, CINI reaches over 10 million vulnerable people across rural and urban communities in West Bengal, Jharkhand, Odisha, Assam, Tripura, Madhya Pradesh, and Bihar. Our efforts have earned widespread recognition over the years. Most recently, CINI has been honoured with the Most Impactful NGO of the Year – 2025 in Healthcare at the Indian CSR Awards 2025, adding to a long list of accolades. Among the most distinguished is the National Award for Child Welfare, conferred twice by the President of India in 1985 and 2004. These honours reflect CINI’s enduring commitment to ensuring equitable access to health, nutrition, education, and protection for vulnerable communities. 
CINI is looking for passionate and committed individuals who are driven to make a meaningful difference in the lives of underprivileged children and communities.


Position Details for Multiple Vacancy


	Particulars
	Details

	Position
	Monitoring, Evaluation and Documentation Officer

	Place of Work
	
CINI Head Office at Pailan, West Bengal with travel to other districts for regular monitoring and supervision

	Reporting To
	Programme Manager (H&N)

	Department
	Health & Nutrition

	No. of Vacancies
	1 (One)

	Project/Programme
	Prevent and reduce malnutrition and provide training for Anganwadi workers and nutrition professionals

	Contractual Period
	Till, February 2027. (To be extended based on extension of the project)

	Consolidated Remuneration
	upto Rs 60000/- per month (based on experience)





1. ELIGIBILITY CRITERIA :

A) QUALIFICATION: 
i) ESSENTIAL: Post Graduate or higher qualification in Biostatistics/ Statistics/ Epidemiology/ Demography/ Economics/ Public health/ Social sciences. The candidate should possess excellent communication and interpersonal skills, strong analytical and problem-solving skills and proficiency in MS Office, Excel, and Power point. Knowledge of SPSS, Stata, R or any other statistical package will be desirable.

ii) PREFERABLE: Preference will be given to the candidates passed out in Statistics/Demography.  

B) AGE: 32 - 45 yrs
C) LANGUAGES KNOWN: Excellent communication skills in English. Working knowledge of Bengali and Hindi is desirable

2. EXPERIENCE (Please specify the field): Minimum 5-7 years of experience in the social development sector with 2-3 years as M&E /documentation position holders

3. MAJOR JOB RESPONSIBILITIES: 

i. Designing of project log frame including monitoring and reporting indicators of health-based projects with support from Programme Manager
ii. Developing project monitoring and reporting tools at different levels to measure project progress
iii. Monitoring the core and performance indicators of the project on regular basis and report back to Senior Management team
iv. Ensure quality in data collection and analysis process for conducting baseline, end line or midterm reviews
v. Documentation of the project, including generating case studies, process documentation, and documenting good practices from the field
vi. Document all types of reports and minutes related to field visit, training, workshop etc.
vii. Undertake regular field visits to assess the systems and verify data as well as support field staffs in project implementation
viii. Support and capacitate project staff on MIS & documentation and other technical components as required
ix. Support in developing IEC/BCC materials based on the project need
x. Timely compilation, analysis and submission of MIS report
xi. Write and compile content for public awareness products such as, brochures, newsletters, case studies etc.
xii. Respond to requests from donor, organization & Govt. for additional information/ data
xiii. Any other need-based work as specified by the organization



Position Details

	Particulars 
	      Details

	Position 
	      Programme Manager

	Place of Work
	
      CINI Head Office at Pailan, West Bengal with travel to other districts for 
       regular monitoring and supervision

	Reporting To
	      Sr. Programme Manager (H&N)

	Department
	      Health & Nutrition

	No. of Vacancies
	      1 (One)

	Project/Programme
	      Prevent and reduce malnutrition and provide training for Anganwadi workers 
      and nutrition professionals

	Contractual Period
	      Till, February 2027. (To be extended based on extension of the project)

	Consolidated Remuneration
	      Rs 70000/- per month (negotiable as per experience)





1. ELIGIBILITY CRITERIA :

4. QUALIFICATION: 
0. ESSENTIAL : Post Graduate or higher qualification in Public Health/Public Health Research & Nutrition/Healthcare Management/Rural Management/Economics/Demography/Epidemiology/Social Sciences. The candidate should possess excellent communication and interpersonal skills, strong writing skills, analytical and problem-solving skills and proficiency in MS Office, Excel, and Power point.

0. PREFERABLE: Experience in budget management, working with Government Departments, Publication in peer reviewed journals and policy level work in public health sector will be an added advantage


4. AGE: 32 - 45 yrs
4. LANGUAGES KNOWN: Excellent communication skills in English. Working knowledge of Bengali and Hindi is desirable

4. ANY OTHER (PLEASE SPECIFY)

1. EXPERIENCE (Please specify the field): Minimum of 8 years of experience in designing and implementation of public health programmes and research initiatives along with significant experience of publication in peer reviewed journals/blogs and presentation experience in conference/seminars

1. MAJOR JOB RESPONSIBILITIES: The Programme Manager will be responsible for ensuring the successful implementation of the health and nutrition programmes across geographies and states and ensure learnings from implementation are documented and disseminated in journals/blogs of national and international repute. The programme manager will also work towards expanding network and membership of the organization in different national and global networks. The work will also include managing project teams (with support of other team members), liaising with donors and stakeholders, and monitoring and reporting on project progress and impact. Some of the key responsibilities of the Programme Manager includes: 

1. Design and managing project and programme plans, budgets, and timelines for the operational states
1. Undertake policy analysis and global/national developments with respect to health and align with programme priorities implemented by the organization
1. Explore potential local, national and global networks of maternal and child health where CINI can be a member and expedite the membership process
1. Ensure publication of learnings generated from implementation in such forums and other peer reviewed journals and presentation of papers in conference/seminars
1. Ensuring quality in overall implementation of the projects as per the project design 
1. Monitoring and evaluating project progress and impact, and making necessary adjustments to ensure success
1. Providing regular reports on project status to senior management, donor and other stakeholders
1. Ensuring compliance with organizational policies, regulations, and legal requirements
1.    Identifying and managing project risks, and implementing risk mitigation strategies
1. Ensure timely compilation, analysis and submission of quantitative, qualitative, narrative and financial reports to donors/stakeholders/government/reporting authority
1. Support other colleagues in advocacy, data management and evidence building.
1. Any other activities as per the need of the organization


How to Apply

Interested candidates are requested to apply on or before 25th May 2026. Please send an email to jobs@cinindia.org  with the subject line Application for the post of “Monitoring, Evaluation and Documentation Officer” and “Programme Manager”.

Equal Opportunity Statement
CINI is an equal opportunity employer. Eligible candidates irrespective of gender are strongly encouraged to apply for this position.
Child in Need Institute (CINI) follows the Child Protection Policy, Sexual Harassment at Workplace Policy, and all HR-related policies.
For more information about Child in Need Institute (CINI), please visit:
CINI Official Website: www.cini-india.org 

